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RULES OF PROCEDURE AND CONDUCT OF BUSINESS IN THE
COMMITTEE OF PARLIAMENT ON OFFICAL LANGUAGE.

Short _Title:- These rules may be called “ the Rules of Procedure and Conduct of
Business in the Committee of Parliament on Official Language”.

Definition:- In these rules, unless the context otherwise requires:-

(@) “Chairman” means “The Chairman of the Committee of Parliament on Official
Language and includes any other member for the time being acting as Chairman.

(b) “Committee” means “Committee of Parliament on Official Language.”

(c) “Convener” means any member of the Committee nominated by the Chairman to
act as the Convener of any of the Sub-Committees of the Committee of Parliament
on Official Language and includes any member of the sub-Committee nominated
by its convener to act in that capacity in his absence.

(d) “Deputy Chairman” means any member of the Committee nominated as such by
the Chairman.

(e) “Member” means a member of the Committee of Parliament on Official Language.

(f) “Secretary” means the Secretary to the Committee of Parliament on Official
Language and includes any person for the time being performing the duties of the
Secretary.

Notice of sitting to Members:- The Secretary shall inform each member of the date and

place of sitting of the Committee or its sub-Committees.

Chairman of Committee:- If the Chairman of the Committee is absent from any sitting

or if the Chairman leaves when the Committee is sitting, the Deputy Chairman will act as
Chairman. In case the Deputy Chairman is not available, the Chairman may nominate
any other member to act as Chairman for the sitting. If the Deputy Chairman acting as
Chairman leaves when the Committee is sitting, he may nominate any other member to
act as Chairman for the sitting. In any other contingency, a Chairman may be chosen for
the sitting by the members present.

Quorum:

@ The quorum to constitute a sitting of the Committee shall be ten.

2 If at any time fixed for any sitting of the Committee, or if at any time during
any such sitting there is no quorum, the Chairman shall either suspend the sitting until
there is a quorum or adjourn the sitting to some future day.

Provided that when the sitting of the Committee has been adjourned like this
on two successive dates, the Committee may proceed with its business at the next
sitting fixed by the Chairman even if a quorum is not present.

Voting:- All questions at any sitting of the Committee or the sub-Committee shall be
determined by a majority of votes of the members present at voting.
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Casting vote by Chairman:- In the case of a equality of votes on any matter, the
chairman, or the person acting as such, shall have a second or casting vote.

Appointment of Sub-Committee.

(1) The Committee may appoint one or more-sub-Committee to examine any specific
matters that may be referred to them. These sub-committees shall examine such matters
and submit their report to the Committee.

(2) The report of the Sub-Committee shall be considered by the Committee.

(3) If the Committee appoints a sub-Committee to examine any matter, the report of the
sub-Committee duly signed by the Convener of the sub-Committee on behalf of the sub-
Committee shall be submitted by the prescribed date and copies of the same shall be
made available to all members of the Committee before they meet to consider the report
of the sub-Committee.

Sitting of Committee- The sittings of the Committee shall be held on such days and at
such hour as the Chairman of the Committee may fix.

10. Sitting of Sub-Committee:- The sittings of a sub-Committee shall be held on such day

and at such hour as the Convener of the sub-Committee may fix.

Provided that if the Convener of the sub-Committee is not readily available, the
Chairman or the Deputy Chairman may fix the date and time of a sitting.

11. Evidence to be tendered before Committee or sub-Committees — An individual in his
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personal capacity or as a representative of an organization including an official of the
Central/State Government, Public Sector Undertaking, Autonomous or Semi—autonomous
body/organization & statutory body, may be called upon to tender evidence before the
Committee or its sub-Committees and such evidence shall be treated as confidential.

Sittings of Committee and sub-Committees

(1) The sittings of the Committee and the sub-Committees shall be held in private.

(2) The proceedings of the Committee and the sub-Committees shall be treated as
confidential and it shall not be permissible for a member of the Committee or
anyone who has access to its proceedings to communicate directly or indirectly to
the press or to any other person any information regarding its proceedings including
its report or any conclusions arrived at, finally or tentatively.

(3) Whenever a paper or document marked “Secret” or “Confidential” is circulated to
the members of the Committee, the contents of such paper or document shall not be
divulged by any member in any manner.

Venue of sittings —The sittings of the Committee or its sub-Committees may be held at
any convenient place.
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Special invitees to meetings— The Secretary, Department of Official Language, will be a
permanent invitee to all the meetings of the Committee or sub-Committees. The
Chairman may also invite any person to attend any meeting of the Committee or its sub-
Committees.

All strangers to withdraw when Committee or sub-Committees deliberates— All
persons other than members of the Committee and Officer/Reporters of the Committee’s
Secretariat and invitees, shall withdraw whenever the Committee or the sub-Committees
are deliberating.

Treatment of document-No documents submitted to the Committee or the sub-
Committees shall be withdrawn without the knowledge and permission of the Committee
or the sub-Committees, as the case may be.

Record of decisions—As far as possible a verbatim record of the proceedings of the

Committee may be kept. In addition, the Secretary shall maintain a Minute Book under
the direction of the Chairman and the minute of any meeting shall be read out in the next
meeting and signed by the Chairman.

Report of the Committee-

(1) The report of the Committee shall be signed by the Chairman, the Deputy Chairman
and all other members.

Provided that if a member is absent at the time of signing the report, his
consent or otherwise shall be obtained in writing by the Secretary.

Provided further that if no reply is received from any member who was absent
at the time of signing the report within a fortnight of the despatch of the report to him
by the Secretary, the report may be submitted to the President without waiting any
further for his reply.

(2) Any member of the Committee may record a minute of dissent on any matter or
matters dealt with in the report.

(3) A minute of dissent shall be couched in temperate and decorous language and shall
not refer to any observations made by members in the Committee nor cast aspersion
on the Committee or its members.

(4) If in the opinion of the Chairman a minute of dissent contains words, phrases or
expressions which are unparliamentary or otherwise inappropriate, he may order
such words, phrases or expressions to be expunged from the minute of dissent.

Members desiring to _reopen a guestion to obtain _Chairman’s permission- If a
member desires to reopen a question on which the Committee has already taken a
decision, he shall in the first instance, obtain the permission of the Chairman to do so.

Residuary Powers - All matters not specifically provided for in these rules and all
questions relating to the detailed working of these rules shall be regulated in such manner
as the Chairman may, from time to time, direct.




